SAN FRANCISCO

MOU & Site Agreement
School Site Process for Partnering with “Service Provider”
e Community Based Organizations (CBOs)

REGISTER ON-LINE at www.healthiersf.org In order to begin providing services at the
school site(s), the following must occur:

e Register on-line at www.healthiersf.org

CBO negotiates Site Agreements with school Site e Site Agreement signed by the CBO’s
Administrator (principal) or his/her designee. Executive Director and the School Principal

e MOU signed by CBO Executive Director
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e Signed Site Agreement & MOU approved by
CBO and School Site Administrator sign Site SFUSD Board of Education

Agreement and keep a copy for their records.
e Notice sent to agency that service can begin
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School Site Administrator or CBO sends copy of

Site Agreement to Student Support Services.

Rayna Coats
Student Support Services Department
555 Franklin Street, 3rd Floor
San Francisco, CA 94102

CBO Executive Director signs MOU.

CBO sends original signed MOU,
Insurance and Endorsement page to
SFUSD Student Support Services Department.
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Student Support Services processes MOU, checks
Insurance and endorsement page, gets Trish Sue Moock
Bascom'’s signature, submits B Resolution (Board Contract Compliance
approval process) and sends to Contracts Office. 135 Van Ness
Click here to view upcoming Board Meeting dates San Francisco, CA 94102
and Agendas to check the status of approval.
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Contracts Office secures signatures from -- N
Legal Department. 4 - AN
Sends signed original MOU to .
Student Support Services Department N
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Student Support Services sends copies of signed Rayna Coats
MOU to CBO, Department Head and City Agency |l¢ -------- Student Support Services Department

Funding Source (if appropriate). 55853?2:‘;':; Ssctcr)eectfgirégor

NOTE: MOU & Site Agreement approval process normally takes 6-8 weeks from date received to move through
Board approval and Legal signature process.


http://www.healthiersf.org/
http://portal.sfusd.edu/template/default.cfm?page=board
http://www.healthiersf.org/

